HD MS TEAM| Nguy&n Manh Hung

PHAN 1.

HUONG DAN THEM MOQT DANH SACH SINH VIEN (TOI PA 60 SV/lan) VAO
LOP TRONG MS TEAM

Mic dinh trong MSTeam chi cho phép mdi lan dua vao 16p chi va chi duy nhét 1
sinh vién.

Vi vay néu 16p hoc < 100 SV thi ¢ thé dung giai phap ZOOM hay GOOGLE MEET
dé thay thé MSTeam

Nhung c6 nhitng 16p sb lugng SV qué kich ¢& (Vi du Kinh té dat 110 SV), déu nay
chac chan khong thé ding Zoom hay GG Meet d¢ thay thé MS Team duoc

Piéu nay c6 nghia 1a muén mé mot 1op 110 SV, thay cd phai thém lan luot 110 SV
vao lép--- Truong hop thay cd cd 3 16p nhu vay... Chac chan khong thay co nao du kién
nhan dé thuc hién 3 thao tac “copy- paste- add” 1an lugt hon 300 1an?2??

Vay c0 giai phap nao thay thé ho tro thay cb trong van dé nay hay khdng? —
Rat may man ching ta c6 it nhat 2 giai phap dé gilp thay co:

1. Giai phap 1: Vao phong c6 sw kiém soat — chi SV c6 tén trong danh sach hec + dia
chi email twong wng méi dwoc vao.

Bwéc 1. Tao danh sach SV dé thém vao 16p hoc
+ 1.1. Vao dia chi sau dé xudt danh sach SV lép minh gi@ng day ra

https://dkmh.hcmuaf.edu.vn/Default.aspx?page=thoikhoabieu&sta.....

Két qua thay cb co file excel dang nhu sau:(minh chi ding ma sé SV thdi)

STT |vid sinh vién BT lien lac Email Ghi chu
1 ' 19124017 |DH19TB|Quan Iy thi tredng bat ddng san

2 19124053 DH19TB |Quan Iy thi truéing bat déng san
3 191240?1 DH19TB [Quan Iy thi tredng bat dong san
4 191240?3 DH19TB |Quan Iy thi truéing bat déng san
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https://dkmh.hcmuaf.edu.vn/Default.aspx?page=thoikhoabieu&sta

+1.2. Tgo dia chi Email cho SV

M file excel vira xuat duoc & trén, sau d6 nhap vao 1 & & cot Email va nhap
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cong thirc nhu hinh sau: (Cha ¥ ¢6 dau phay phia sau cting)

M

0428017

DH19TB

BT lién lac

Quan Iy thi trueing bat déng san

Emiail

=B&"@st.hcmua'f.edu.vn"

Ghi chd

19124068

DH1STB

Quan Iy thi trueding bat dong san

19124071

DH1STB

Quan Iy thi truéing bat déng san

19124078

DH19TB

Quan Iy thi truéing bat déng san

19124087

DH19TB

Quan Iy thi trwéing bat déng san
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19124085

DH19TB

Quan Iy thi trudgng bat déng san

Sau d6 kéo xudng, s& duoc tat ca email ctia SV, nhu hinh sau

A B E F H

1

2

3 Ma sinh vién BT lién lac Ghi cha
4 | 1| 19124017 |DH19TB|Quan Iy thi truéng bat dong san 19124017 @st.hcmuaf.edu.vn;
5 [ 2 [ 19124068 |DH1o7TB|Quan Iy thi truedng bat déng san 19124068 @st.hcmuaf.edu.vn;
6 | 3 | 19124071 |DH197TB|audn Iy thi truedng bat déng san 19124071 @st.hcmuaf.edu.vn;
7 [a [ 19124078 |pH1o97m8|Quan Iy thi truedng bat déng san 19124078 @st.hcmuaf.edu.vn;
g [ 5 [ 19124087 |oH1o7E|Qudn Iy thi trudng bat déng san 19124087 @st.hcmuaf.edu.vn;
g | 6 | 19124095 |DH197B|auan Iy thi trudng bat déng san 19124095@st.hcmuaf.edu.vn;
10| 7 [ 18124045 |pH18TB|Quan Iy thi truedrng bat déng san 18124045@st.hcmuaf.edu.vn;
11 (8 [ 19124109 |oH197B|Quan Iy thi trurdrng bat dong san 19124109@st.hcmuaf.edu.vn;
12 (9 [ 19124158 |DH19mB|Quan Iy thi truerng bat ddng san 19124158 @st.hcmuaf.edu.vn;
13 rm 19124197 |DH1S9TB|Quan Iy thitruéng bat dong san 19124197 @st.hcmuaf.edu.vn;
14 711 [ 19124198 |DH19TB Quan Iy thi trurtrng bat déng san 19124198@st.hcmuaf.edu.vn;
15 (12 [ 19124208 |DH19TB|Quan Iy thi truerng bat ddng san 19124208 @st.hcmuaf.edu.vn;
16 |13 | 19124213 |DH197B|auan Iy thi trurerng bat déng san 19124213 @st.hemuaf.edu.vn;
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Budéc 2. Cai plugin “refined microsoft teams” cho Firefox

+ 2.1. Mg Firefox Ién —va nhdp dong “refined microsoft teams” trén Firefox, két
qud nhw hinh

refined microsoft teams X Em Q

0, Tatcd [ Video [@Hinhanh B Tintdc ¢? Muasdm i Thém Céngcu

&1 qua (0,36 giay)

https-/faddons_mozilla.org » firefox » addon » refined-

Refined Microsoft Teams - Nhan tién ich mé réng nay cho

o thg 4, 2020—1 o T'\Ul‘jFI'Q'R'ETII'IECI Wcrosoft Teams cho Firefox. Microsoft Teams, but
better

Xép hang: 4.8 - 15 phiéu bau - Mién phi

+ 2.2. Nhdp vao duognir Link nay, dwoc nhw hinh

‘ Firefox Browser
1 ADD _O NS Kham pha Tiénichmé&réng Chiddé Xem thém...w

. g 5 r "
Cho nay, néu thay co6 chuwra

cai no sé& thay bang cai nut
"Thém vao FireFox ™

Refined Microsoft Teams
bdi Samber

Microsoft Teams, but better Thém vao FireFox Xba
A Tién ich nay khong dugc Mozilla giam sat vé bao mat. Hay chac chan rang ban tin tudng né trude

khi cai dat.

Tim higu thém

+ 2.3. Nhén vao cdi niit “ Thém vao Firefox” dé cai,-- Vdy la xong
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Budc 3. Thém danh sach Sinh vién vao MS Team

+3.1. M¢ trinh duyét FireFox ra (chi la trinh duyét nay thdi, khéng dung trinh duyét
nao khac duoc)

+ 3.2. Truy cip vao trang web; https://www.office.com/ sau d6 nhan chon vao
“Team” nhu hinh

C @ office.com
BT . : 3 5 * ¥ 3 3 ST
@ Microsoft | Office Sanphim Tai nguyén Mau Hotrg  Tai khoan cda tdi

Hoc tap tif xa trong gido duc. Tim hiéu thé

Chao mirng ban dén vaéi Office

Nai dé ban tao, giao tiép, hap tic va hodn thanh cong viéc tuyét vdi.

Dang nhap

Ding ky phién ban mién phi clia Office >

2 0 & € @& B © 2

. Dang nhap dé sir dung cac ing dung cai thién hiéu

@ ) )



https://www.office.com/
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+ 3.3. Pang nhap tai khodn MSTeam cia thay c6 nhw hinh
B8 Microsoft
Sign in

nguyenmanhhung@hcmuaf.eduvn Néu c6 tai khodn thi nhip vao day

o amunﬁ.@ﬁ Neu chwa co thi dang ky

cho nay

Can't access your account?

+ 3.4. Két qud ding nhdp dwoc nhw sau:

& (& O E] &2  hitps://teams.microsoft.com,_#/school//?ctx=teamsG T * =)

Q. Search

Teams

&8 Join or create team

an vao day dé tag

Your teams

i KR

Ldp_Phan_Tich_TTBDS_RD403 KinhTeDat_RD104_Th&4 _Tiét10
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+3.5. Sau khi tao 16p xong, thay c6 sé nhan vao nit “3 chdm” ciia |6p muén thém
sinh vién — chon “Add member”, nhw hinh

’® Hide

LP

583 Manage team

(= Add channel

Lép_P han _Tich TTBDS RD40 104 Third Ti
L Add member

[@& Leave the team

+ 3.6. Két qud hién thi nhw hinh sau:

Add members to Lép_Phéan_Tich_TTBDS_RD403

Students  Teachers

Search for students

YVou're not allowed to invite guests

19124017 @st.hcmuaf.eduwvn; e - .
19124068@sthcmuafeduvn:  COPY toi da 60 email cia sinh

19124071 @sthcmuafeduvn: Vi€l Va paste vao day

19124078@st.hcmuaf.eduwn;
19124087 @st. hemnafediwvn:

: Sﬂll d6 nhan "Bulk inport" — va doi dén khi
Bulk import Tl art provided by brows extensn:u "Refined Mjcrosoft Teams
X“ﬂt 1en ﬂ]ﬂt tr ong n lrllg C ir sau la close

X“ﬁt hien: Fdded 0 users from organisation. \Thfil]h Callg

Thanh céng, nhung c6 mdt sb
-] SV khong dwa vao dwoc

Clos
"Lllﬂt hién: Error: [object Object]

+ Giai phap 2. Vao cira tw do

Thay c6 copy code 16p va gai Email hang loat cho SV-
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Sinh vién dang nhap vao tai khoan Email dang @st.hcmuaf.edu.vn dé ding
nhap vao tai khoan va nhap mi code dé vao 16p
Buéc 1. LAy ma lop

Thay ¢6 nhan vao nat 3 chim cua I6p can chia sé ma code:- chon “Manage Team”
nhu hinh:

L=

E:ﬂ Vianage tean
EenNGdd channel

Lép_Phan_Tich_TTBBS_RD40
&n Add member

104_Thad T

[& Leave the team

Hién thi cira s6 mai, thay cd chon tab “ Setting” — chon tiép « Team Code” nhu hinh

Members  Pending Requests  Channels Analytics Apps  Tags

This team has guests,

* Team theme Pick a theme

* Member permissions Enable channel creation, adding apps. and more

*  Guest permissions Enable channel creation

+  @mentions Choose who can use @team and @channel mentions

@bﬁ/ Share this code so people can join the team directly - you won't get

Thay cd nhan vao nit “Generate” vira hién thi ra dé iy CODE:

Bwéc 2. Géi ma code nay cho hang loat sinh vién bang Email

Thay cd vao Email ciia minh goi binh thudng nhu moi lan a
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PHAN 2.
HUONG DAN SINH VIEN VAO LOP

Bwéc 1. Sinh vién phai ding ky tai khoan Microsoft Teams bing Email sinh
vién: “Ma_So_SV”@st.hcmuaf.edu.vn

+ Budc ndy sinh vién nao da dang ky rdi thi bo qua khéng thuc hién nira

+ Truy cap vao trang sau dé dang ky: https://www.microsoft.com/vi-vn/microsoft-
teams/log-in ot .
Ban mdi tham gia Teams?

Pang ky ngay

+ Hién thi ctra s6 mai, nhap dia chi Email caa ban vao va nhan “Tiép theo™:

+ Nhan vao n(t “Pang ky ngay”:

m Microsoft

Nhap email

Chung t&i 5& s dung email nay dé thiét 1ap Teams. Méu da
co tai khoan Microsoft, ban co thé sif dung email do & Jay.

Ernai

bmbds@hcm ua

+ Tiép theo nhan nit : “Pang Ky”

+ Tiép tuc: Nhap lai dia chi email cuia céc ban vao day:
Ma So SV@st.hcmuaf.edu.vn, sau @6 nhan nit “DANG KY”

+ Mot cira s6 hién ra, hay chon « Ti 1a sinh vién” va doi ....

+ Mot cira s6 “TAO TAI KHOAN CUA BAN?” hién ra, hdy dién tat ca cac thong
tin lién quan nhu:

Tén cua ban:

Ho cua ban:


https://www.microsoft.com/vi-vn/microsoft-teams/log-in
https://www.microsoft.com/vi-vn/microsoft-teams/log-in
mailto:Ma_So_SV@st.hcmuaf.edu.vn
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Mat khau: ....dat xong nhé ghi lai, kéo quén
M4 x&c minh: cai nay ban truy cap vao Email sinh vién caa ban dé lay
Tich vao 2 6 phia dugi: “T6i muédn......”

+ Cudi cling nhan nat, “BAT BPAU” ... chd khoang 10 gidy ... Chdc ming ban d4
tao duoc tai khoan MSTEAM, MSTeam dua ban dén trang web: Microsoft Office Home

Ban c6 thé ding nhap vao MSTeam bang cach nhan vao biéu twong| & | nam doc bén
canh trai caa man hinh

Buéc 2. Dung MS TEAM dé hoc online
+ Trwong hep 1: Sinh vién da dwoc giang vién Add vao lép tir truéc

- Sinh vién truy cap vao Email sinh vién ctia minh, ¢ d6 sé c6 mot thu moi dang nhu

@ Ban d& dugc thém |4 khach cla hemuaf.edu.vn trong Microsoft Teams - Microsoft Te:

- Mo thu moi nay Ién, sinh vién s& thay noi dung thu nhu sau:

sau:

Microsoft Teams

Hiang da thém ban 13 khach trong hemuaf.edu.vn!

LP

Ldp_Phan_Tich_TTBBS_RD403

Lép_Phan_Tich_TTEBES_RD403

M& Microsoft Teams

- Nhan ndt «“ Mé Microsoft Team”, két qua néu c6 xuat hién hop thoai nhu sau thi
nhan vao “ USE THE WEB APP INSTEAD”



https://www.office.com/?auth=2
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L =

M
Stay better connected with the Teams desktop app

2o

- Nhap dia chi Email sinh vién cta ban va mat khau dé ding nhap vao

- Két qua ban d3 vao duoc MS TEAM, c6 hinh nhu sau, ¢d 3 vj tri d& CLICK
CHUOT, click sai s& khong vao ddng 16p:

A
e Teams = . General Posts Files Class Notebook 3
~ S—
2 Your teams
Chat
. Lép_Phan,_Tich TTBDS R
20
W
General -

Welcome to the class!

Try @mentioning the class name or student names to start a conversation

° Ch Meeting in “General” ended: 5m 37s o °

Reply

New channel meeting

—
@t  New channel meeting started

& Reply

|4 Meeting in “General” ended: 2m 14s

D

Dé vao 16p, sinh vién hay nhan vao cai nat “JOIN - (2)” & muc “New Channel
Meeting”, noi c6 thoi gian dang chay dé vao 16p, TUYET POI khong click vao nat MEET
(1) hay New conversation

10



