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BAI 2. HUONG DAN SU DUNG ZOOM CO BAN

2.1. Ping ky tai khoan va cai dit phan mém ZOOM trén may tinh
(Phan nay bai 1 di trinh bay rdi a)

2.2. Pang nhap tai khoan ZOOM

Chay biéu twong &2l trén Destop — Nhan vao nat “SIGN IN” — Nhan tiép vao nat
“GOOGLE”, mét trinh duyét web hién thi nhu hinh sau:

Chon tai khoan

dé tidp tuc téi Zoom

Nguyén Hung
nguyenmanhhung0201@gmail.com

Hung Nguyen Manh

nguyenmanhhung@hcmuaf edu.vn

Manh Hung
smfmyéSotc@email.edy pl D& tirng dang

nhap thi chon

Hung Manh

S dung mot tai khoan khac
hwa cé TK & day thi chon cai ng

Chon va nhap dia chi mail va pass da tao ¢ bai 1 vao day dé dang nhap, giao dién
ZOOM
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2.3. Giao dién cia ZOOM
Giao dién cua ZOOM c6 7 menu chinh (menu cap 1: 1 2 34 56 7) nhu hinh

@ Zoom — 5 ”
(1) 2 (3 (4) (5) (6)

A O © @ 3 i .

Home Chat Meetings Contacts Ap:s Q_ Search / Jump To 0

7) &

04:51 PM

Monday, August 2, 2021

New Meeting ~

1.3 1.4

No upcoming meetings today

Schedule Share screen

2.3.1 Menu HOME

Chira 4 menu cip 2 c6 cac chire niing:
- New Meeting: Dung dé tao mot phong hop méi, chi can nhap vao la xong
- Join: Tham gia vao mét phong hop cua ngudi khac

- Schedule: Lén ké hoach t6 chirc cudc hop trong twong lai, cai ding ngay gio nao
d6 thi cudc hop tu dong bat 1én

- Share Screen: Chia sé man hinh cua minh cho moi ngudi xem, Nhan vao va nhap
ID caa phong hop — Nhan Share Screen
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2.3.2. Menu CHAT:

Chte nang chinh dung dé tro chuyén vang tin nhan hay &m thanh gitta nhitng nguoi tham
gia véi nhau, giao dién nhu hinh sau:

& Zoom — O *
~ e ro *
() . = o ), Search /Jump To &
Home Chat Meetings Contacts Apps
(#) New Chat Hung Manh (you) ®
';:F_':' . 05 B Today

You 4:54 PM

® Hung Manh (you) Hello
— You 4:54 PM

1) Audio Message 0:12 °
=2

2.1. Dung dé tao hop chat riéng v&i tirng ngwéri trong phéng hop

2.2. Tao ra 1 kénh chat riéng va dwa nhi*tng nguwdi mudn trd
chuyén vao day

2.3. Khu vwec trd chuyén chung, ca phong déu nhin thiy

2.4, Tai 1 file cho ca phéng hop

2.5. Tai mét file am thanh |1&n phéong hop

2.4 2.5
) Screenshot ™ File 0 Audio Message

What's on your mind

2.3.3. Menu MEETING:

Khu vuc chira chire nang hop nhu dia chi phong hop, ID, Khai tao 16p hoc, chinh stra
Host, Pass, Cho phép vao tu do hay khong, bat ché do tu dong luu cudc hop khéng, ...

2.3.4. Menu CONTACTs:
Quan ly cac dia chi lien lac
2.3.6. QUAN LY

tai khoan ZOOM cua minh

2.3.7. SETTING:

Cai dat cho cac dinh dang Video, am thanh, Ghi am, chat, share man hinh...
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2.4. Huéng din sir dung phong hep trén ZOOM
+ Trong menu HOME — Nhan vao muc New Meeting — Sau d6 nhéan vao nit «
Join with Computer Audio”, giao dién cudc hop hién thi nhu hinh sau

+ Luu y HOST 14 khai niém dung dé chi ngudoi khoi tao phong hop, 13 nguoi co
nhiéu quyén nhat

Trong phong hoc s& ¢6 mot sb chiic ning sau

(1). Chirc nang Mute

Select a Microphone
v Microphone (High Definition Audio Device)

Same as System

Select a Speaker
Speakers (High Definition Audio Device)
# Speakers (High Definition Audio Device)

Same as System

Test Speaker & Microphone..

Leave Computer Audio

Audio Setiings...
Hung Mant

| A

e
Start Video

Chure ning nay dung dé bat hay tit &m thanh cua nguoi dung, ddng thoi né con cd ché do cai dit
am thanh, chon dinh dang ctia 4m thanh. .. Néu &m thanh bi 151 hiy vao day dé thieeys lap
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(2). Start Video
Dung mé hay tit webcam.
Ché nay con dung dé thay doi hinh nén, anh logo...

(3). Chirc nang Security

Khéa phong hop

Lock Meeting

Enable Waiting Room B&t ch& d6 phong ché cho thanh vién di mudn
Hide Profile Pictures (Ho s& cho & do, dén khi chi tri cho phép vao)

Allow participants to: ) . . ) . i
Cho phép ngudi tham gia co thé share man

hinh ciia minh

Share Screen
+ Chat
+ Rename Themselves
v Unmute Themselv

v Start Video

$

Security

Chua chire niang: Khoa phong hop khong cho ai vao nira khi cudc hop bat dau, hay
cho phép ho vao phong chd dé doi chi phong hop cho vao; THIET LAP CHO PHEP
NGUOI THAM GIA SHARE MAN HINH. ..

(4). Chirc nang Participants:
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Moi nguei khac tham gia vao phong hop

Invite

Participants

Quan ly ngudi tham gia

Danh sach nguoi dang & trong phong hop va chirc nang moi nguoi tham gia qua
ID va Passcode hay moi qua Email

(5). Chirc nang Chat
Bat va m¢ vung chat, chat véi moi nguoi trong phong

(6). Chirc ning Share Screen

Tick vao day, thi chi nguwéi chi tr
v One participant can share at a time mdi share duwoc man hinh
Multiple participants can share simultaneously ich ETﬁ\e‘ thi s& ¢4 nhisdu ngu‘b‘i share

Advanced Sharing Options... dur ¢'c man hinh

Share Screen

) Advanced Sharing Options... *

How many participants can share at the same time?
© One participant can share at a time Chon day thi chi cd 1 ngudi share tai 1jthoi diém
Multiple participants can share simultaneously (dual monitors recommended)
Nhiéu ngwdi co thé cung chia se
Who can share? Chon day thi moi nguéri déu share duoc

Only Host All Participants
Chon déay thi chi co ngudri chi tri share

Who can start sharing when someone else is sharing?
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Nhan vao nat n thi s& c6 mot s6 man hinh dé chia sé nhu chia sé destop,
chia sé mot ctra s6 powerpoint, hay mot phan mém, hay mottj cai bang triang

Nhén vao nat miii tén khoanh d6 “ dé thiét lap nhu hinh trén

Note: Khi chia s¢é man hinh s& c6 thém mat sb chirc ning khac hé trg giang day,
thuyét trinh nhu Nhap text, hinh anh, vé text tu do, x0a text, hinh, nhu hinh sau

v & & B0 H O w

Diraw Stamp Spotlight Eraser Format Undo Redo Clear

(7). Chirc nang Record
Ghi lai cugc hop va Ivu trén dam may
(8). Chirc nang Reactions
Biéu twong cam xuc dong ¥, khéng dong v, xin phét biéu. ..
(9). Chirc nang End
Roi cudc hop hay két thiic cudc hop
(10). Chirc ning View

Thay do6i bd cuc hién thi vide: Speaker(loa hoat dong); Gallery (toan bo nguoi
tham dy), immersive (b6 tri ghé ngdi), full screen (toan man hinh)

2.5. Céach tao phong hoc/ phong hep - Moi ngwoi tham gia
Buoc 1. Bang nhap vao ZOOM

Nhan vao menu HOME — NEW MEETING — Nhu vay la da tao duoc
phong hop

Buwdc 2. Moi moi ngudi tham gia vao phong hop/phong hop

Nhéan vao nat “Participants ” — Invite, hién thi ctra s6 sau va 1am nhu hinh
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) Invite people to join mesting 937 0794 7833

Nhan vao day dé gdi mail cho ngwrol can moi

Type to filter

Nh&n vao day dé Idy duéng din phong hop va g&i cho nhitng ngudt mudn mai
https://zoom.us/j/93707947833 7pwd=0U4VWEFxNOxTVENtVGZxTUJOT2NOUTO9

Nhan vao day dé lay ca dwong Link, ID va Passcode va g&i cho ngudi ding
Join Zoom Meeting
https://zoom.us4{/93707947833 7pwd=0TU4rVWEFaNOx TVKINtVGZx TUdOT2ZNOUTO0S

Meeting ID: 937 0794 7833
Passcode: 73d3Ve

|' Copy Invite Link | | Copy Invitation | Meeting Passcode: 73d3V6 Invite

2.6. Céach tao tham gia phong hep/phong hec
Buoc 1. Bang nhap vao ZOOM

Bwdc 2. Nhan vao nat “JOIN” & menu HOME

© Zoom - O X
o e o
n - @ @ oJ Q. Search /Jump To &

Home Chat Meetings Contacts Apps

09:15 PM

Monday, August 2, 2021

New Meeting ~

No upcoming meetings today

Schedule Share screen
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Bwéc 3. Nhap ID va passcode di c6 dé vao phong hop

I Zoom X ) Zoom X
Join Meeting Join Meeting
hMeeting ID or Personal Link Mame \ _ v
(93? 07947833  Nhip ID & diy v J ( Nhip Passcode & day v J
Hung Manh E> Hung Manh
(] Do net connect to audio (") Do not connect to audio

() Turn off my video C

Chon day Nhan & diy

| Turn off my video

2.7. Cach tit va bat MIC cia c4c thanh vién trong phong
+ Nhén vao Participants dé quan |y nguoi tham gia.

+ Sau d6 ré chudt vao ngudi mudn tit am thanh va nhan Mute hozc nhan Mute
All dé tat hét am thanh cua cac thanh vién trong phong

PS: c6 thé nhan vao More dé thiét 1ap thém cho phan am thanh.

2.8. Chia sé man hinh ZOOM trén may tinh
Bwéc 1. Nhan vao nat “Share Screen” phia duéi man hinh — Hién thi cta s6 va
chon nhu hinh sau:

D Select a window or an application that you want to share *
Advanced Files
(1): share man hinh destop
2 - :
(2): Share bang trang
p 4 v
o (3): Share mét cira 50 Word
S hay Powerpoint....
Screen Whiteboard iPhone/iPad
- - -
3 .y . _
B - =
=0,
. . o R [/ o v -
Bai 2. Huong dan sir dung ZOOM.., w Cach sir dung Zoom trén may tin... (@ Snipping Tool ‘;'&b *1.txt - Notepad y ~j

. A
") Share sound  ~ I_] Optimize for videg clip . ; . Cubi cing nhén
Tich vao ddy dé toi wa hoa dung lweng cia video, nén muon

10
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Buéc 2. Vao giao dién chia sé

Co thém chirc ning nay

¢ W& a2 . -
Mute Start Video Security Participants Chat Pau

B Stop Share

v /o & @

Select Text Draw Stamp Spotlight Eraser Format

\

Chon d6i twgng Viét text . N
Vé theo déi twgng cd sin

Xoa doi twong vé, viét
Cong cu vé

11



